Vehicle Usage during Term of Service Memorandum

This memo has been altered to be location and gender neutral: terms like [Volunteer(s)] or [Your Location], “she/he/they” and should be filled in with appropriate names from your Unit.

Between (Volunteer) and (Your Location)

It is understood that [Volunteer] is bringing their automobile into service as a personal vehicle, and it is NOT being brought to [your location] under “total coverage”. As such, the following understandings are to be held between [Volunteer(s)] and the local MVS program:
1. The vehicle is not needed for [Volunteer]’s work assignment [or “to get to/from their work assignment”], or for general transportation. [Volunteer] will have equal access to bus tokens [or unit vehicles/whatever your location has in place], etc. for transportation as all other service workers.
2. [Volunteer] will retain ownership of the vehicle and may choose, at any time and at their own discretion, to sell their vehicle or store it. They are also responsible for its disposal if necessary. The Unit agrees to allow [Volunteer] to park their vehicle off-street at the Unit House [if applicable]. 
3. Insurance, and traffic fines, and all maintenance and repair costs are to be the sole responsibility of the vehicle’s owner(s). Cost of repairs for damage (or traffic tickets) incurred during group Unit activities will be covered (by Unit funds if unavoidable and not the responsibility of the individual driver due to lack of sufficient care). 
4. The Unit will pay mileage in an amount not to exceed the stated rate established by the IRS for specific Unit activities, including:
· Travel to-from worship and/or church functions
· Monthly education-recreation activities
· Household retreats
· Other special case trips (e.g., picking a volunteer up at the airport, crisis trip to the hospital, etc.)

Mileage will NOT be paid out for use of the car for travel to-from work, for shopping or weekend/evening recreation. Should the household or part of the household use the car for travel (e.g., to go for a camping trip) beyond ordinary ed-rec events, they will need to cover their own gas and trip costs.

[Volunteer]’s workplace(s), [Agency name], will reimburse all work-related vehicle usage at the IRS rate [negotiated with the agencies], from which they will cover their own fuel and maintenance costs. [This clause may be deleted if the worker(s) are not using their vehicle for work.]

[Volunteer] is invited to be sensitive to the potential for inequitable access to transportation that this vehicle may present, especially if it gives them increased freedom to “get out of town” on weekends, etc. They are therefore encouraged not only to invite their housemates along when appropriate, but be open to share use of their vehicle with others in their household. [Optional, depending on how open the volunteer is to let others use their vehicle, and their insurance coverage for other users.] As soon as they are able, [Volunteer] should set up an understanding and a system for “borrowing” the vehicle that is as fair as possible, and yet helps them recoup the cost for maintaining the vehicle (such as a mileage log and a “sign-up” sheet or some such system).

Additionally, Service Workers in the Unit are interested in simplifying their lives, and some are, in part, attracted to the fact that this MVS Unit does try to reduce or eliminate vehicle usage. Sensitivity in terms of usage and assumptions about its availability necessarily should be discussed openly with the entire household as early in the term of service as possible.

Volunteer(s): _________________________________
Signature
MVS staff: ___________________________________
Signature
MVS local leadership ___________________________
             	   Signature
Date: ____________________________

This understanding is in effect for [Volunteer]’s first term of service (1 year at present), and can be reevaluated at the end of that initial period.

